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HRMSuite.com 

HRMSuite.com  Ps k'0f{ dfgj ;+;fwg Joj:yfkg ;km\6j]o/ xf] . o;n] ;Dk'0f{ dfgj 
;+;fwg ;+u ;DalGwt ljifox? h:t}—xflh/L Joj:yfkg, JolQmut ;'rgf k|0ffnL Joj:yfkg, 

k]/f]n Joj:yfkg, sd{rf/L d'Nof+sg k|0ffnL / etL{ Joj:yfkgsf] k|aGw ub{5 . 
HRMSuite ;km\6j]o/ SASS ( Software as a Service - ;]jfsf] nfuL ;km\6j]o/ ) df cfwfl/t / j]ej]; 

;km\6j]o/ xf] .  o;n] ;j} 8f6f j]edf e08f/0f ul/lbG5 h;n] ubf{ 8f6f x/fpg] ;+efjgf x'b}g . HRM-

Suite ;j} dfgj ;+;fwg 
Joj:yfkgsf] k'0f{ Kofs]hsf] ;km\6j]o/ xf] . HRMSuite pkl:ylt pks/0fsf] ;fydf ljz]if?kdf k|of]u  
ul/G5 . hxfF sd{rf/L, sd{rf/Lsf] ;do tflnsf, sd{rf/Lsf] l;km\6 lgwf{/0f ul/ sd{rf/Lsf] xflh/L l/kf]6{ 
tof/ ul/G5 .

k'/fgf] xflh/L /]sl8{ª\ k|0ffnL lal;{g'xf];\, HRMSuite ;km\6j]o/ k|of]uu/L sd{rf/L;Fu ;DalGwt ;Dk'0f{ 
hfgsf/L ;lhn} tyf ;+ul7t ?kdf k|fKt ug'xf];\ .
“HRMSuite.com” xfdL tkfO{x?nfO{ ;jf]{Qd kl/0ffd lbg] ;'lglZrt ub{5f}+ .

;fO6 ÷ xf]d k]hM

•	 tkfO{n] cfkm\gf] s'g}klg a|fph/af6  

www.hrmsuite.com 6fOku/L HRMSuite 

;fO6df hfg ;Sg'x'g]5 .

•	 tkfO{n] pQm ;fO6df cfkm\gf] sDkgL btf{u/L 

lagf e'SQfgL #) lbgsf] k/LIf0f cjlw k|fKt 

ug{ ;Sg'x'g]5 . 

•	 k/LIf0f cjlwsf] ;dofjlw ;dfKt ePkl5 

tkfO{n] k'0f{ ;+:sf/0f k|of]usf] nflu e'SQfgL 

ug'{ cfjZos x'g]5 .
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;Ogck÷nuOg k[i7 M

•	 www.hrmsuite.com df uO{ sDkgL jf 

sd{rf/Lsf] ?kdf btf{sf] nflu ;fOgck 

a6gdf lSns ug'{xf];\ .

•	 To;kl5 tkfO{n] of] k'i7 b]Vg'x'g]5 .

•	 sDkgL jf sd{rf/Lsf] ?kdf btf{ ug{sf] nflu 

k|of]ustf{sf] gfd / kf;j8{ k|bfg ug'{xf];\ .

•	 btf{ ul/;s]kl5 tkfO{n] lbOPsf] If]qdf 

tkfO{sf] sDkgLsf] hfgsf/L /fVg' kg{] x'G5 .

•	 To;kl5 sDkgLsf] ?kdf 

nuOgsf] nflu k]z ug'{xf];\ 

a6g lSns ug'xf];\ .

•	 tkfO{sf] sDkgLsf] 8\of;af]8{ 

o:tf] b]lvg]5 .



4 HRMSuite.com  
नेपाली प्रयोग बिधी

tkfO{ HRMSuite.com sf] cflwsf/Ls k|of]ustf{ ePkl5 tkfO{n] cfkm\

gf] sDklgsf] dfgj ;+;fwg ;DalGwt ;Dk'0f{ sfo{x? ug{ ;Sg'x'g]5 tyf 

cjfZostf cg';f/ x]/km]/ ug{ ;Sg'x'g]5 .

tkfO{sf] sDkgLsf] HRMSuite k|f]kmfOndf tkfO{n] lgDg d]g'x? kfpg'x'g]5 .

•	 sDkgL

•	 dfkb08 lgwf{/0f

•	 sd{rf/L

•	 sfo{an

•	 k]/f]n

•	 pkof]lutf

•	 l/kf]6{

•	 d]/f] vftf

  sDkgL

sDkgLdf cfly{s aif{, ;+u7gsf] ;+/rgf, kb, sDkgLsf] ljj/0f, sDkgL ;]l6ª\, d'No lgwf{/0f tyf efiff 

5gf}6 h:tf pk—d]g'x? x'g]5g\ . h;af6 tkfO{n] cfkm\gf] sDkgL cg's'n ;]l6ª\x? ldnfpg ;Sg'x'g]5.

•	 cfly{s aif{ M o;af6 tkfO{n] sDkgLsf] cfly{s aif{ lgwf{/0f ug{;Sg'x'g]5 . tyf ;f]sf] ;Dkfbg tyf 

cfly{s aif{ yk36 klg ug{ ;Sg'x'g]5 .
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•	 ;+u7gsf] ;+/rgf M o;af6 tkfO{n] ;+u7gsf] ;+/rgf lgdf{0f ug{ ;Sg'x'g]5 tyf cfjZostf cg';f/ 

zfvf, pkzfvfx? yk36 ug{{ ;Sg'x'g]5 .

•	 kb M o;af6 sDkgLdf rflxg] kbsf] l;h{gf ug{;Sg'x'g]5 tyf ;f]sf] ;Dkfbg tyf ;f]nfO{ x6fpg 

;Sg'x'g]5 .

•	 sDkgLsf] ljj/0f M  sDkgLsf] 

hfgsf/L tyf ljj/0f yKgsf] nflu 

sDkgL ljj/0f d]g'sf] k|of]u tkfO{n] 

ug{ ;Sg'x'g]5 tyf cjfZostf 

cg'?k ;Dkfbg ug{ ;Sg'x'g]5 .
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•	 sDkgL ;]l6ª\ M sDkgL ;]l6ª\sf] k|of]uaf6 tkfO{n] sd{rf/Ln] cfkm\gf] ljj/0f 

;Dkfbg ug{ kfpg] jf gkfpg] eGg] lgwf{/0f ug{ ;Sg'x'g]5 . 

•	 d'No lgwf{/0f M o;af6 tkfO{n] HRMSuite sf] ljleGg k|sf/sf] ;b:otfsf] d'No af/] hfgsf/L kfpg 

;Sg'x'g]5 tyf tkfO{n] ug'{ ePsf] e'SQfgLsf] af/]df klg yfxf kfpg ;Sg'x'g]5 . 

•	 efiff 5gf}6 M HRMSuite sf]  

;lhnf] tyf ;/n k|of]u ug{ 

;Sg] agfpgsf] nflu c+u|]hL tyf  

g]kfnL efiff b'j}df pknAw ePsf]

n] tkfO{n] cfkm'nfO{ ;lhnf] x'g] 

efiff 5gf}6 ug{ ;Sg'x'g]5 .
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   dfkb08 lgwf{/0f

sDkgL cg's"n ;do tflnsf, l;km\6, ljbf, 5'§L tyf xflh/Lx?sf] ;]l6ª\ ldnfpgsf] nflu dfkb08 

lgwf{/0fsf] k|of]u ul/G5 .

•	 ;do tflnsf ;]l6ª\ M o;af6 sfo{ cjlwsf] cfwf/df ;do tflnsfsf] lgdf{0f ul/G5 . tyf ;f]sf] 

;Dkfbg / ;do tflnsf yk36 ug{sf] nflu k|of]u ul/G5 .

•	 l;km\6 ;]l6ª\ M o;af6 tkfO{n] sd{rf/Lsf] l;km\6 lgdf{0f ug{ ;Sg'x'g]5 tyf ;f]sf] ;Dkfbg / l;km\6sf] 

yk36 ug{sf] nflu k|of]u ug{ ;Sg'x'g]5 .



•	 ljbf ;]l6ª\ M  tkfO{n] sDkgLsf] lgodfg';f/ sd{rf/LnfO{ lbOg] labfx?sf] tflnsf 

oxfFaf6 lgdf{0f ug{ ;Sg'x'g]5 tyf ;Dkfbg / yk36 klg ug{ ;Sg'x'g]5 . tkfO{n] ljbfsf] 

lgwf{/0f zfvf tyf lnËsf] cfwf/df klg ug{ ;Sg'x'g]5 . tkfO{n] o;af6 sd{rf/Lsf] df}Hbft 

ljbfsf] ljj/0f klg x]g{ tyf ldnfg ug{ ;Sg' x'g]5 .
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•	 5'§L ;]l6ª\ M  tkfO{n] o;af6 sDkgLn] sd{rf/LnfO{ lbOg] 5'§Lx?sf] ;'lr tof/ ug{ ;Sg'x'g]5 tyf 

;Dkfbg / yk36 klg ug{ ;Sg'x'g]5 . tkfO{n] 5'l§sf] lgwf{/0f zfvf tyf lnËsf] cfwf/df klg ug{ 

;Sg'x'g]5 .
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•	 xflh/L ;]l6ª\ M  xflh/L ;]l6ª af6 tkfO{n] sDkgLsf] lgodfg';f/ ljleGg xflh/L ;DalGw ;]l6ª\x? ;]6 

ug{ ;Sg'x'g]5 .
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   sd{rf/L

o;af6 tkfO{n] sd{rf/L ;+u ;DalGwt ;]l6ª\x? ug{ ;Sg'x'g]5 . h;df sd{rf/L l;h{gf, 

sd{rf/Lsf] Joj:yfkg, sd{rf/Lsf] l;km\6 Joj:yfkg tyf sd{rf/LnfO{ Od]n dfkm{t cfdGq0f ug{ 

;Sg'x'g]5 .

•	 sd{rf/L l;h{gf M o; af6 tkfO{n] sDkgLdf sfo{/t sd{rf/Lsf] ljj/0f xfln HRMSuite df sd{rf/L 

l;h{gf ug{ ;Sg'x'g]5 .

•	 sd{rf/L Joj:yfkg M o;af6 tkfO{n] sd{rf/Lsf] ljj/0f x]g{ tyf km]/abn ug{ ;Sg'x'g]5 . sd{rf/Lsf] 

zfvf tyf kb km]/abn ug{ / sd{rf/LnfO{ e'ldsf lbg o;sf] k|of]u x'g]5 .
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•	 sd{rf/Lsf] l;km\6 Joj:yfkg M o;af6 tkfO{n] sd{rf/Lsf] l;km\6 ;+u ;DalGwt ;Dk'0f{ sfo{x? ug{ 

;Sg'x'g]5 . sd{rf/Lsf] l;km\6 lgwf{/0f tyf l;km\6 x]/km]/ oxfFaf6 ug{ ;Sg'x'g]5 . o;af6 tkfO{n] 

sd{rf/LnfO{ dfl;s tyf ;fKtflxs l;km\6 klg lbg ;Sg'x'g]5 .

•	 sd{rf/L cfdGq0f M o;af6 

tkfO{n] cfkm\gf] sDkgLsf] 

nfuL sd{rf/L cfdGq0f ug{ 

;Sg'x'g]5 .
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   sfo{an

sfo{an sd{rf/Lsf] ljbfsf] lgj]bg, ljl;{Psf] xflh/Lsf] lgj]bg tyf l/dfs{x?sf] Joj:yfkg ug{sf] 

nfuL k|of]u ul/G5 . h;af6 sd{rf/Lx?sf] ljbf tyf xflh/L hgfO{ lbg] sfo{ klg ug{ ;lsG5 .

•	 ljbf Joj:yfkg M o;af6 tkfO{n] sd{rf/Lsf] ljbf ;DalGw ;Dk'0f{ sfo{x? ug{ ;Sg'x'g]5 . tkfO{n] 

o;af6 sd{rf/Lsf] ljbf :jLs[t÷c:jLs[t tyf sd{rf/LnfO{ ljbf yKg ;Sg'x'g]5 .

•	 l/dfs{  Joj:yfkg M o;af6 tkfO{n] sd{rf/Lsf] l/dfs{ ;+u ;DalGwt ;Dk'0f{ sfo{x? ug{ ;Sg'x'g]5 . 

tkfO{n] o;af6 sd{rf/Lsf] l/dfs{ :jLs[t÷c:jLs[t tyf sd{rf/sf] l/dfs{ yKg ;Sg'x'g]5 .

•	 xflh/L Joj:yfkg M o;af6 tkfO{n] sd{rf/Lsf] xflh/L ;DalGw ;Dk'0f{ sfo{x? ug{ ;Sg'x'g]5 . tkfO{n] 

o;af6 sd{rf/Ln] lgj]bg u/]sf] xflh/ :jLs[t÷c:jLs[t tyf sd{rf/Lsf] xflh/L yKg ;Sg'x'g]5 .
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   pkof]lutf

o;af6 tkfO{n] l:js[t ePsf l/dfs{, ljbf tyf xflh/L km]/abn ug{, pks/0faf6 8f6f j]edf k7fPsf] 

ljj/0f tyf sd{rf/Lsf] l/kf]6{ jf 8f6f l/k|m]z ug{ ;Sg'x'g]5 . 

•	 :jLs[t l/dfs{ x]/km]/ M o;af6 tkfO{n] :jLs[t ul/Psf 

l/dfs{ / ljbf x6fpg tyf k]m/abn ug{ ;Sg'x'g]5 . 

•	 :jLs[t xflh/L x]/km]/ M  o;af6 tkfO{n] :jLs[t ul/Psf xflh/L x6fpg tyf k]m/abn ug{ ;Sg'x'g]5 . 

•	 8f6f l/k|m]z M pks/0faf6 

;Dk'0f{ 8f6f j]edf kf7O{ ;s]

kl5 klg sd{rf/Lsf] l/kf]6{ 

gcfPsf] v08df 8f6f l/k|m]z 

ug'{ k|b{5 .



•	 pks/0f sg]S6 ljj/0f M o;n] pks/0faf6 j]edf 8f6f kf7Psf] ;do / 

pks/0fsf] Dofs cfO8Lsf] ljj/0f b]vp5 .

  l/kf]6{

o;af6 tkfO{n] sd{rf/L ;+u ;DalGwt ;Dk'0f{ l/kf]6{x? x]g{ ;Sg'x'g]5 . h;df sd{rf/Lsf] xflh/L l/kf]6{, 

sd{rf/L :yfgfGt/0f l/kf]6{ tyf ljbfsf] l/kf]6{x? kb{5 .

•	 sd{rf/L :yfgfGt/0f l/kf]6{ M o;af6 tkfO{n] cfkm\gf] sDkgLdf Ps zfvf af6 csf{] zfvfdf 

:yfgfGt/0f ePsf sd{rf/Lx?sf] ljj/0f x]g{ ;Sg'x'g]5 tyf sDkgL 5f8]/ uPsf sd{rf/Lsf] 

ljj/0f klg kfpg'x'g]5 .

•	 xflh/L l/kf]6{ M xflh/L l/kf]6{ Ps dxTjk'0f{ l/kf]6{ xf] . o; ;km\6j]o/sf] d'Vosfo{g} sd{rf/Lsf] xflh/L l/

kf]6{ ljleGg tf}n— tl/sf af6 b]vfpg' /x]sf] 5 . tkfO{n] xflh/L l/kf]6{ lgDg tl/sfaf6 x]g{ ;Sg' x'g]5 .

•	 sfo{ l:ylt l/kf]6{ M o; l/kf]6{ af6 tkfO{n] s'g—s'g sd{rf/Lx? sfo{df x'g'x'G5 / s'gs'g sd{rf/L 

5'§Ldf 5g\ ;f]sf] l/kf]6{  x]g{ ;Sg'x'g]5 .
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•	 l9nf] cfPsf] l/kf]6{ M sDkgLn] lbPsf] l;km\6 cg';f/ l9nf] cfPsf] sd{rf/Lsf] l/kf]6{, of] l/kf]6{af6 x]g{ 

;Sg'x'g]5 .

•	 l56f] uPsf] l/kf]6{ M cfkm\gf] l;km\6 l;l4g' eGbf cufl8 uPsf] sd{rf/Lsf] l/kf]6{ o; l/kf]6{n] b]vfpg] 

ub{5 .

•	 cg'kl:yt l/kf]6{ M  o; l/kf]6{ af6 tkfO{n] s'g—s'g sd{rf/Lx?  uPn÷cg'kl:yt 5g\ ;f]sf] l/kf]6{   

x]g{ ;Sg'x'g]5 .



•	;fdGo nu l/kf]6{ M o; l/kf]6{ af6 tkfO{n] sd{rf/Lx?sf] l;km\6 cg';f/sf] nu Og 

/ nu cfp6sf] ljj/0f tyf ljbf lnPsf] sd{rf/Lsf] ljj/0f l/dfs{df b]lvP adf]lhd x]g{ 

;Sg'x'g]5 .

•	 ;f/f+z l/kf]6{ M  o; l/kf]6{ af6 tkfO{n] sd{rf/Lx?sf] ;Dk'0f{ xflh/L ljj/0f x]g{ ;Sg'x'g]5 .

•	 ljbf lnPsf] l/kf]6{ M  o; l/kf]6{ af6 tkfO{n] s'g—s'g sd{rf/Lx? ljbfdf 5g\ ;f]sf] l/kf]6{  x]g{ 

;Sg'x'g]5 tyf sd{rf/Ln] e"na; lnPsf] ljbf x6fpg ;d]t ;Sg'x'g]5 .
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•	 kfl/dflh{t ;fdfGo nu l/kf]6{ M o; l/kf]6{ af6 tkfO{n] sd{rf/Lx?sf] l;km\6 cg';f/sf] nu Og / 

nu cfp6sf] ljj/0f tyf ljbf lnPsf] sd{rf/Lsf] ljj/0f l/dfs{df b]lvP adf]lhd x]g{ ;Sg'x'g]5 .  

;fy} sd{rf/Lsf] cl3Nnf] OT sf] ljj/0f klg x]g{ ;Sg' x'g]5 .

•	 ;j} nu l/kf]6{ M o; l/kf]6{ af6 tkfO{n] sd{rf/Lx?sf] k|To]skN6 xflh/L d]l;gdf u/]sf] xflh/L ljj/0f 

x]g{ ;Sg'x'g]5 .

•	 cflwsfl/s ofqf l/kf]6{ M o; l/kf]6{ af6 tkfO{n] sd{rf/Lx?n] k|fKt u/]sf] ljbf cflwsfl/s ofqfdf k|of]

u x'g]÷gx'g] ;+u ;DjlGwt ljj/0f x]g{ ;Sg'x'g]5 . 



•	 ;do l;df l/kf]6{ M o; l/kf]6{ af6 tkfO{n] sd{rf/Lx?n] b}lgs ?kdf sfo{u/]sf] 

hDdf sfo{ 306f ;DjlGwt ljj/0f x]g{ ;Sg'x'g]5 . 

•	 ljbfsf] l/kf]6{ M o;af6 tkfO{n] sd{rf/Lsf] ljbfx?sf] af/]df hfgsf/L k|fKt ug{ ;Sg'x'g]5 .  

sd{rf/Lsf] df}Hbft ljbfx?sf] ljj/0f, ;f/f+z tyf ;+u|x ljbfsf] ljj/0f cflbsf] af/]df hfgsf/L k|fKt 

ug{ ;Sg'x'g]5 .
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  d]/f] vftf

o;af6 tkfO{n] cfkm\gf] kf;j8{ kl/jt{g ug{, 6\ofux? lgdf{0f ug{ tyf nu cfp6ug{ ;Sg'x'g]5 .
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Corporate Office

10376 Ukti Marg, Maitighar
Kathmandu Nepal
Hunting No : 4260622
Fax No : 4267810

US Delegation

187 E. Warm Springs Rd.
Suite B272 Las Vegas,
Nevada 89119 USA
Tel: +1 702 537 0745
Fax : +1 702 728 2901
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